Employee Access

Go to www.wallerisd.net

Select Staff Resources

J ACCESS FIus |

Select Skyward Employee Access :

Select the Forgot Password Link to retrieve your password
ez
SKYWARD

Waller, TX
‘Waller Finance DB.

ST

Forgot your Login/Password?

05.1

Check your email for the new password link

Select your Widgets

Click Select Widgets to add new ones to your home screen

(T

| Employee  Time
| 455 Information | Off

4}~ & Employee Access = |

Jump to Other Dashboards No widgets are selected for this dashboard.
Click here to add widgets.

*Calendar
Reset Dashboards Select Widgets
Sally Bender
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http://www.wallerisd.net/

Check the widgets you need

Click Save

Dashboard Maintenance @m O s (2
Employee
: (s |
I?eryone s Widgets | Vi
{_} District Information [ % web Favorites  Dashboard
R
3 Selected
Employee Widgets  Dashboard
] # Favorites % My Print Queue Delete
[ # notifications [] % Recent Programs Selected
(] # Task Manager \Cashiboa)
Reset
Selected
Secured User Widgets ‘ Dashboard
[ * District News Uncheck
| All Rems
Indicates a widget that has been marked as default by the district. I. Back |

Requesting Time Off

Use the Time Off button to request subs, sick days, planned time off, jury duty,
etc.

Select My Requests

3 Employee Access - 05.13.02.00.17-10.2 - Google Chrome

https://wisdskyweb.wallerisd.net/scripts/cgiip.exe/WService=wsFin/semhom0l.w U
Waller, TX Sally Bender  Account | Preferences | Exi ?
SKYWARD
Employee | Time
Information | Off
- H & Employee Access B @ ravortes~ §]New Window sop My Print Queue
My Print Queue Recent Programs
No favorites available. Job Status B Employee Access Home
No ftems available. My Requests

Personal Information

Check Estimator

Sally Bender
July 2013



To request a day(s)

Click the Add butto

SKTwARD
Employee BN

e Information |83

<4l My Time Off Requests % @ iy

New Window IEI My Print Queue

Views: | General ;I Fitters: | *Skyward Default ;I T [ [& Add
Date - Time: Amount | Type | Status ear Time Off Code Reason Description Ed
PROPESSIONAL LEAV [PROFESSIONAL e o |
b 05/22/2013 Wed 7:00amr 0.5 Davs Used | Approvec Current 'STATE PERSONAL LE/ PERSOMAL field day with my son

You will see available days you have

-y Add - 05.13.02.00.17-10.2 - Google Chrome

https://wisdskyweb.wallerisd.net/scripts/ cgiip. exe/WService=wsFin/rtorgedit00l wiisPopup=true '\ﬁ/'
Add MmO 5 2
Remaining Time Off
Future Future Future
Time Off Code Remaining Approved VWaiting Available Remaining Waiting Available
DOCK NO LEAVE AVAILABLE 0 Days 0 Days
JURY DUTY 0 Days 0 Days
LOCAL PERSONAL LEAVE 0 Days 0 Days Amount of Days you have
PROFESSINAL CAFETERIA 0 Days 0 Days
PROFESSIONAL LEAVE -4 Days -4 Days
STATE PERSOMAL LEAVE 11 Days 11 Days
WVACATION 0 Days 0 Days |
Make sure you select
Time Off Request /’ y S{:lﬁ
* Time Off Code:| PROFESSIONAL LERVE - Days y— correct codes e
* —_—
Reason:|PRoFESSIONAL v |DetAc —
Description: E—

Enter your reason for the absence
Maximum characters: 200, Remaining characters: 200

Type: & Single Day . .

" pate Range € Select a single date or if more than 1 day, select date range

* Start Date:[07/22/2013 |23 M

pays:|  o.ooose— If you are requesting a full day type 1.0, a half day enter .5

Start Time: |08:00 Al
Select additional employees

Select Employee(s):

Enter the start time you will be out -

T T T

=

Select additional employees other than
your supervisor here

Asterisk (*) denotes a required field

Enter the information in your time off request

Make sure you enter if you are selecting a full day or half day
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Check the box if you require a sub
Select additional employees to notify
Click Save

If you are requiring a sub, your will be directed to the AESOP logon page (See below)

Your AESOP Logon

FRONTLINE

Aesgp epucaion Welcome To Aesop

- - - You are about o enter Aesop, the leading substitule
placement and absence management service!
Please enter your ID and PIN to login to your Aesop
account, or click the button below to leam more about

Aesop's growing impact on education

 Learn More |

ID or PIN is not numeric, Flease
note that you do not have to enter
the pound (#) sign.

@ Frontline Tex c. 2013
All rights reserved. Protectad under US Patents 6,334,133, 6,675,151, 7,430,518, 7,945,468 and 8,140,366 with additional patents pending
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Create Absence 0 Scheduled Absences 0 Past Absences 0 Denied Absences

Please select a date Need more options? ~ Advanced Mode
August 2013
i ° Substitute Required Yes LELEATMACERENTS
SUN MOM TUE WED THU FRI SAT
Absence Reason |Selecl One ]
7 8 9
Time
12 13 14 15 16
[Full Day v
19 20 M 22 13
to
% T 2 9 30
Notes to Administrator Notes to Substitute
Helpful Hint: I Browse...

ou can select multiple days

Shared Attachments

Cancel |+ Create Absence & Assign Sub AR CEIEYIELN T

1. Select a Date

2. Enter the reason

3. Select the time a sub is needed

4. Add any notes for the sub or attach files

5. Create the absence and assign sub if you have made
contact with the sub you want OR

6. Click Create absence and let AESOP find a sub for you.
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True Time

True time is used by non-exempt employees. These include secretaries, clerks, teachers aides,
food service workers, maintenance workers, custodians, bus drivers/monitors, ip/help desk
technicians.

Use the time clocks/fingerprint system to clock in and out each day.

Log into True Time if you need to correct your time or see your campus secretary or HR.

Employee Information

Waller, TX Sally Ben
SKYWARD

Home

~ Employee Information - Payroll

\ Personal Information Check History

Check Estimator
Calendar Yearto-Date
Fiscal Yearto-Date
Direct Deposit Information

W2 Information

Calendar

I Online Forms
L
L
L
L

i i

o o o f o o o

W4 Information

Use this option to see your personal information
Retrieve pay stubs under Check History

Use a check estimator to see different tax deductions
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